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Specific Glosing Instructions v.3

SPECIFIC CLOSING INSTRUCTIONS

These Spetific Closing Instructions are to be read in conjunction with the General Closing Instructions, which are
=ions in these Specific Closing

incorporatad by reference and may be found at Wﬂﬂm If any provi
Instructions conflict with the provisions in the General Cloging Instructions, the Speclfic Closing Instructions shall conirol.

Company Name:

Malling Address:

ks
Fila/Order Ne:

Phone:
Company Name: Fax:
Mailing Address: Emall:

Inetructions: IF settiement i hot completed within _ hours after receipt of funds, Settlemen t must notify the
Lender's Gontact Person immediately and retum Lender's funds and Clesing Documents to Lender immediately unless

otherwise indicated.

Contact Nama: Phona:
Company Name: Fax:
Maillng Address: Email:

Contact Name: Phone:
Mortgage Broker Nama: Fax:
Mailing Address: Emall:

Borrower Nama:

Borrowsr Entity Type (Individuel, Partnership, etc.): Fax:
Borrower Type (Individual, Co-Signer, Title Cnly, Officar):

Mailing Address: . Emall;
Power of Attomey Information:

Borrower Name: Phone;
Bomower Enity Type (Individual, Partnership, ete.): Fax:
Borrower Type (Individual, Co-Signer, Title Only, Officer):

Mailing Address: Email:
Power of Attornay Information:

Seller a: I Phona Number:

Mailing Address: Fax Number: -
Email:

6/6/2008 Page 10f5 Renee M Claary, Esq., DocMagic, ne.
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Specific Closing Instructions v.3

Property Typs: Sales Price: Down Payment:

Appraised Value! LTV:

Closing Date:
FHANVA Numbsr: Per Diem Inlerest
Vesting lo Read: !
Loan Nurnber: MERS Number: Loan Amount:
Loan Typs: Anticipated Disbursement Date: Funding/Ssttlement Date:
APR: Initial Payment Amount: Term/Amortizetion:
First Payment Dale: Last Payment Data! Malurity Date:
Index: Margin: Interest Change Date:
Lifetime Rate Cap: _ Lifetime Rate Floor: Perlodic Rate Cap:

Instructions: The following documenis sre necessary to complata the above-teferenced loan trensaction. Within 2
business days after closing, Setlement Agent must retum to Lender the following documents, other then those to be
presented for recording. [Setlement Agent must [use the enclosed envelope or labsl provided, and] send package to
Lender by: [ Regular Mai/Ovemight/Expedits Dellvery (If Lender is to pay for ovemight delivery bill to [Carrier] [Account
Number]]], Settiement Agent must submit for recording all original Morigage/Dead of Trust, Rlders andior Asgignments,
upen receiving signalures, receiving funds and when afl conditions of the real estate transaction andfor loan transaction

are met.
Deed of Trust Borrower's Certification Credit Agrsement '
Legal Exhibit A Initial Escrow Acet, Dise. Fair Lending Notice
Hazard Insurance Requirements Statement Pabriot Act
4508 . Nofies of Right to Cancal
, x ) Ovarflow to appear on Affachment
This list shoutd be ufated
nal information may appaar
of Documents such e an annofation of who
& which document and
references fo the General Closing
Instructions may be added, ex,
Instructions for Natice of Right
Cancel. ;
BI6/2008 Page 20f6 Renee M Cleary, Eeg., DocMagic, Inc.
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Instructions: Setlament Agent shall not disburse Lender's funds until the Title Insurer has been provided with a copy of
thess Specific Clesing Instructions and has agread 1o comply with the following condilions:
1) Lien Priority: [1%42%], subject to the following exceptions:

2) Endorsements:

3) Insured Lander:

3) Approved Secondary Financing::
4) Type of Policy:

§) Title Policy Coverage Amount!
8) Survey Required: [Yes/No]

7) Other Conditions:

e, ‘%“‘C;‘W'—i":#‘“‘"
Y P T el R
£ L S

Loss payee/morgagee clause to read:

Flood: Daductible:
Hazard: Deductible:
Other- Deductible:

[BLANK SPACE DUE TO INTERIM FORMAT. FINAL VERSION WILL MINIMIZE WHITE SPACE.]

Bl&I2008 . Page 3of 5 Renge M. Cleary, Bsq., DocMagie, Inc.
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T OANFEES, CHARGES: RESERVES & PAYGRFE:

Instructions: See Section E of the General Cloging Instructions
Satement to

PR L e 1 T M

* Fax a certified copy of the final HUD-1 Settlement
, Aftention: [__1.

(may be faid out without linss for programming ¢oncems = aigo add eolumnimark to
HUD #

R

Indigate fees deducted from wirg}
POC POC By Bal, Dua Pald By Paid Te

B = Borower, R= Broker, L = Lander, | = Investor, 8 = Sawvice Provider, T = Tite Gompany, © = Othe
D = Deducted from Wire *Fees to be inserted oh all HUD

r
Settlement Statements in accordance with HUD instructions.

/62006

076 ON

Pagad of 5 Renes M. Cleary, Esq., DocMagic, Inc.
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Additional Funding Instructions:

Attachments: The following documents are attached:
__ Attachrnent to Specific Closing Instructions
__Construction Addendurn

—_ Government L.oan Addendum

__Texas Loan Addendum

Wire Information:
Wire Amount: $
ftems withheld from or added to Wire:
/62008 Page D of § Renee M. Clsary, Esq,, DecMagle, Inc.
— L3990N SWYS __Na0:L 900L'6 D




Sill Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

GENERAL CLOSING INSTRUCTIONS
Mortgage Bankers Association Sub Group
Draft 06/05/06

NOTES TO POTENTIAL ADAPTORS

Companies that are considering adoption of these General Closing Instructioﬁs into
their normal business practice should be aware of the following goals that guided
the construction of these General Closing Instructions:

nd settlement agent
ik efficiently. Local
the process, will

It is intended that changes will be required in le
traditional closing processes in order to make this copéc
traditions that have been observed for years, but agd &
have to be modified to create the uniformity desis

clarity about which party is responsible for each
General Closing Instructions are not intended to ¢
step in any significant way, but wilksst out remedi ure to comply.

unsupervised signing ag
Sy g Instructions will be one of the
fundamental bu Blo th gohic mortgage process. Data will be

- ks will adjust their preclosing procedures so that the
new, iremetgEhs fhe normal course. This will benefit all parties

vded that industry trade groups will provide training to their
sotentét the General Closing Instructions and the behaviors use

“members on th
ffustructions will required from their members.

of the General Clg

General Closing Instructions 6/5/06 1
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5 '

TABLE OF CONTENTS

A. SPECIFIC CLOSING INSTRUCTIONS....0vtviivevineraransarmmarasin
A.l1  Specific Closing Instructions Prevail

B. GENBRAL CONDITIONS... ..c..cciinuspavsvirssssssaban
B.l1  Definitions

B.2  Fraud Prevention

B.3  Agreement to Comply; Penalties for Noncompliance

B.4  Closing Expiration

B.5 Failure to Close

B.6  Unauthorized Practice of Law (UPL)

B.7  Lender’s Successors and Assigns

B.8  Incomplete Closing Instructions or Loan Do
B.9  Whistleblower Instryctions

C.  TITLEINSURANCE........c.co0venyg NN U
C.1  Approved Settlement Agent Y

C.2  Closing Protection; Loan Proceeds to Title
C.3  Gap Insurance

C4 Coverage
C.5 Name of Insured
C.6  Loan Number

E.3  FHA Loan Amount

E4  No Cash Out

E.5 Payoffs

E.6  Home Equity Line of Credit (HELQOC)
E.7 GFE at Closing

E.8 Escrow Accounts

E.9  Fees and Charges

E 10. - “Closing Cost Credit” Loavs.

General Closing Instructions 6/5/06 2
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Still Marked to 2/23 version with MBA. draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

E.11 Mortgage Broker Fee(s)
E.12 Settlement Agent Fees

F. CLOSING CONDITIONS....cvvvveeeet SV

F.1  Compliance with GENERAL and SPECIFIC CLOSING INSTRUCTIONS
F.2  Verification of Identity

F3  Loan Document Review

F.4  Closing Process

F.5 Rescission

F.6 Homeowners’ Association (HOA) Dues
F.7  Manufactured Housing

F.8  Power of Attomey

F9  Survey

F.10 Repair and Termite Clearance
F.11 Other Required Documents
F.12 Document Completion

F.13 Document Signing

F.14 Journal of Notorial Acts Required (Gdo
F.15 BEntries

F.16 Signitures and Thumbprints
F.17 Electronic Journal

, 2008)

G DISBURSEMENT CONDITIONS,. ... ", ... &0
G.1  Compliance with Closing Instruc
G2 Document Co
Prior Authorig

lllllllllllllllllllllllll

H3 Recorded Ddcument Delivery
H.4  Title Policy

H5 IRS Filings

H.6 Document Requests

I MANUFACTURED HOUSING INSTRUCTIONS. ....couoovsvees:

L1 Verify
12 Taxes

13 ALTA7

General Closing Instructions 6/5/06 : 3
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June §

I4  Transaction Requirements
L5  Fee Simple
16  Trade Equity

17 Single Lien
1.8 Proof of Elimination of Vehicle Title

19  Powers of Attorney
110, State Specific Requirements.

J. FRAUD PREVENTION. ...oocovvissnunmpiomonvisswsinsves
J.1  Property Transfers

12 Material Facts

J3  Fraud, Misrepresentations, Falsehoods
14  Property Condition

1.5 Parties to the Transaction
J.6

ing Instructions

J.8  Title Commitments

J.9  Loan Documents

J.10  Identity

J1.11  Silent Second

1.12  Source of Borrower Funds
J.13 Mortgage Broker

J.14  Seller

J.15  Coercion, Undue Influence, Incape
J.16  Sales Price : '
Closing Fe
Non-Ccc

..................................

. ELECTRONIC CLOSING REQUIREMENTS. .......cconvunsanemnnnins
L.1  Consumer Consent

1.2  Title surance Requirements for eMortgages

L3  EBlectronic Signatures

L4  Authority to Sign

L.5 Byidence of the Intent to Sign

L6 Intent to use an Electronic Signature

1.7  Establishing the Reason for an Electronic Signature

1.8  Identifying the Electronic Record to be Signed

General Closing Instructions 6/5/06 4
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

L.9  Signature Attached to or Logically Associated with Electronic Record
L.10 Symbol or Process Used as an Electronic Signature
L.11 Attribution

L.12 eNote Signatures
L.13 Other Electronic Documents

L.14 Borrower access to eNote

. M.  ELECTRONIC RECORDS MAINTENANCE...........ccouveuen S
M.l Maintaining Electronic Documents with Electronic Signatures
M.2 Additional Requirements for Specific Electronic Docume
M.3 Tamper-Evident Seals
M4 Additional Display and Formatting Rules
M.5 File Formats
M.6 No Limitations on Usage
M.7  Self Contained
M.8 Document Resolution
M.9 Hybrid Transactions and Documents
M.10 Electronic Records Management
M.11 Electronic Jounal of Notarial Acts

5

3t L ZUdc Bl

General Closing Instructions 6/5/06
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

GENERAL CLOSING INSTRUCTIONS

A. SPECIFIC CLOSING INSTRUCTIONS PREVAIL.

A.l. * Any instruction contained in these GENERAL CLOSING INSTRUCTIONS can
be overridden by a provision in the SPECIFIC CLOSING INSTRUCTIONS for the Loan

to be Closed.

B. GENERAL CONDITIONS.

B.1  Definitions.
As used in these GENERAL CLOSIN % : rms are
as defined in the SPECIFIC CLOSING INS i
Dictionary (at www.mismo.org) or as defined withil
INSTRUCTIONS. :
a. “Alteration’ means a clidnge ditions of a record, or

=rsons set out in the Borrower
LOSING INSTRUCTIONS.

osing” ot any derivative of either means the process of
fsing the signatures and funds and satisfaction of any other
o achieve Completion of Closing in connection with a Loan.

fing Instructions” mean these GENERAL CLOSING
INSTRUCTIONS together with the SPECIFIC CLOSING INSTRUCTIONS
provided to the Settlement Agent in connection with a Loan.

g “Closing Protection Letter” means the document from the Title Insurer
protecting the Lender from Settlement Agent defalcation or failure to follow these
written GENERAL and SPECIFIC CLOSING INSTRUCTIONS as they relate to
Title Policy issues in connection with a Loan,

h. “Completion of Closing” means in commection with a Loan:

General Closing Instructions 6/5/06 6
4 O%E 0N | 139900 SY3vdS  W490T 90006
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

i) in a Table Funding State, the Disbursement of the Lender’s Funds.

ii) in an Bscrow Closing State, when the Settlement Agent receives
confirmation from the appropriate land records office that the Security Instrument and
any other documents required to be recorded have been accepted for recording
(together with any required fees) in the normal course of business.

i. “Compliance Agreement” means the document attached to these
GENERAL CLOSING INSTRUCTIONS as Required Form K.3.

k. “Controller” means the person named in ) eRegistry that has
legal control of the authoritative copy of the eN : le Record). (For
example, the Controller can be thought of a i
and/or “purchaser” of an original paper ngfc’

Commercial Code.)

L “Disburse” or any derivative of the Mhe act of the Settlement
Agent or any other authorize
appropriate persons.

‘m. actually Disbursed.

n efbctronic record that would be a
promissory and that the Borrower has agreed to
issueas a ;

0. ord created, generated, sent,

by electronic means.

iheans a type of loan closing in which the Settlement Agent

' funds and mortgage from the Lender, and if a purchase, the
downpaymerit from the buyer and the deed from the Seller, and completes the
actions required by the transaction. Escrow closes when all conditions of a real
estate transaction and Loan transaction are met and, in a purchase transaction, the
title of the property is transfetred to the buyer subject to valid Lien(s) as
acceptable.

T, “Recrow Account” means ai escrow account or trust account nsed to hold
Loan Proceeds and other proceeds related to the Closing in a fiduciary manner in
accordance with applicable state Iaw. .

General Closing Instructions 6/5/06 7
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

5. “Escrow Closing State” means a state where loans are traditionally closed
in Bscrow.

£ “First Payment Letter” means the document attached to these GENERAL
CLOSING INSTRUCTIONS as Required Form K.5.

u. “Fund” or “Funding Approval® or any other derivative of the word means
the act of the Lender authorizing the Settlement Agent to Disburse the Loan
Proceeds.

v, “HQOA” means homeowner’s association.

W.

X.

y Information Section of the

z. “Loan Documents” mean ts requigtd by the Lender to close
the Loan,

¥hn Amount described in the Loan
%7 OSING INSTRUCTIONS to be

means the entity, if any, set out in the Mortgage
iy Section of the SPECIFIC CLOSING

' GENERAL €LOSING NSTRUCTTONS as Required Form K4,

ee. “Person with nghts” as defined in Section C.9 (¢). of these GENERAL
CLOSING INSTRUCTIONS.

ff. © “POC” means paid outside of Closing.

gs. “Procedure” or “Process” means the series of actions or steps necessary to

perform a particular task or meet a particular requirement of these specifications.

General Closing Instructions 6/5/06 4
8 4096 ON 139900 SHVAS  WILO:L 90016 NI




Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

Except where applicable law or the context requires otherwise, a Procedure may
be deployed through electronic means, or involve steps or actions which are non-
electronic, or a combination of the two,

hh. “Property” means the property identified in the Property Information
Section of the SPECIFIC CLOSING INSTRUCTIONS. Property is real property
unless otherwise stated in the Property Information Section of the SPECIFIC

CLOSING INSTRUCTIONS.

ii. “Right Of Rescission” means the Notice of Right tg,Cancel or Right of
Rescission Notice document referenced in the Require umentation Section
of the SPECIFIC CLOSING INSTRUCTIONS.

i “Secyrity Instrument” means the Mo Trust securing the

Lender’s Loan with a recordable lien agains

Kkk. “Seller” means the person or p

1L “Settlement Agent” : i n the Settlement Agent
Contact Information Sectio ING INSTRUCTIONS.

“Settlement Stz or HUD-1A form

eans any person or entity, not an employee of the
the Mortgage Broker, directly responsible for
pan Documents who is present at the time of

. Yocument” ot “*SMART Doc” means an electronic document
created to cotifirm to a specification stdarchzed by MISMO. A SMART
Document Iotks together data and presentation in such a way that it can be
system-validated to guarantee the integrity of the document.

qg- “System” means a computer system, or any component of such computer
system, used to create, register, transfer, store, maintain, retrieve, and/or secure an
eNoie or other electronic documents.

General Closing Instructions 6/5/06 - 9
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

o “System Provider” means a person that provides a System, or any
component of such System, used to create, register, transfer, store, maintain,
retrieve, and/or secure an eNote or other ¢lectronic documents

58, “System Rules” mean the rules embedded in a System by the System
Provider that must be agreed to by all pattics using a particular System,

tt. “Tamper-Evident” means a Tamper Seal wrapping an electronic document
that is created by a digital signature. The seal can be verified to ensure that no
changes have been made to the document since the seal wg

U “Tamper Scal” means to use an encryption uthenticate the
combination of an Electronic Record and exis ;
associated with that Electronic Record, or to detess
of the Electronic Record and the prior Elec

detect Alterations in a package of multip per Seal
wraps an electronic document that is cxgg ystal can
be verified to ensure that no changes have{iin madiko the documeg=since the

seal was put in place.

VV. “Table Funding State’ X o 'tic;nally the buyer and
seller meet to finalize the transal GeBgioney and ownership
documents, including the deed exd sing can only take place

_ @the Lender’s requirements

once all the conximons of the real ¢
have been met

¥ means the policy of title insurance issued in compliance
Pihese GENERAL CLOSING INSTRUCTIONS.

B.2  Fraud Preveition and Whistleblowing.

If any one or more of the circumstances set out in Sub-Section B.9 or
Section J of these GENERAL CLOSING INSTRUCTIONS is known (or should
have been known in the normal exercise of its duties) by the individaal Settlement
Agent or the Signing Agent conducting the Closing to exist during any stage of this
transaction, the Settlement Agent or the Signing Agent must immediately contact the
Lender and postpone Closing or Disbursement of the Loan until the Settlement Agent
receives permission to proceed from the Lender’s Contact Person designated in the
Lemder Contact Information Section of the SPECIFIC CLOSING INSTRUCTIONS,

General Closing Instructions 6/5/06 . 10
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

B.3  Agreement to Comply. Penalties for Noncompliance.

By conducting the Closing, the Settlement Agent affirms that the Settlement
Agent has read, understands and agrees to strictly comply with and satisfy all conditions
of these GENERAL and SPECIFIC CLOSING INSTRUCTIONS, including all
attachments.

The Settlement Agent must not change, modzfy or waive any provisions of these
GENERAL and SPECIFIC CLOSING INSTRUCTIONS without the Lender’s prior
written consent. The Lender instructs the Settlement Agent to select and direct and be
responsible for the actions of any Signing Agent utilized in this t

To the extent permissible under applicable law, the Se gent agrees to
indemnify the Lender from any losses resulting from the Se ent Agent’s or the
Signing Agent’s failure to follow these GENERAL and S
INSTRUCTIONS, including, but not limited to all
incurred by the Lender, The Settlement Agent ma
providing the Lender with an acceptable Closin

Lender’s approved settlement agent 112

B.4 Closing Expiration.
The Loan must i hre 1€ e he time:

ires as provided in the Closing
PECIFIC CLOSING INSTRUCTIONS,

B.5 Failure to Si_ha
If this Loan issot S1gned on or before the earliest date prescribed in B.4 above,

the Settlement Agent must immediately notify the Lender’s Contact Person as provided
in the Lender Contact Information Section of the SPECIFIC CLOSING
INSTRUCTIONS and return the Loan Documents and the Loan Proceeds to the Lender
at the Lender’s expense, unless otherwise instructed by the Lender. The Lender will
make the Settlement Agent whole for its out of pocket axpenses actually incurred for the

canceled transaction.

B.6 Unauthorized Practice of Law (UPL).

General Closing Instructions 6/5/06 11
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Still Marked o 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

The Settlement Agent and the Signing Agent must comply with all UPL laws and
rulings of the jurisdiction where the property is located, and ensure that all the Settlement
Agent activities related to the Loan transaction conform with these laws and rulings.

B.7 Lender’s Successors and Assigns.

The Settlement Agent agrees and understands that the Lender may sell the Loan
in the secondary market and all of the Lender’s rights and privileges under these
GENERAL and SPECIFIC CLOSING INSTRUCTIONS inure to the benefit of the

Lender’s successors and assigns.

B.8 Incomplete Closing Instructions or Loan Documents.

The Settlement Agent agrees to contact and obtain i
referenced in the SPECIFIC CLOSING DISIRUCTION
Completion of Closing.

the Lender any enclosure
pes not have prior to

B.9  Whistleblower Instructions,

The Settlement Agent or the Signing A
suspicious activity to the Lender’s designated
Contact Information Section of the SPECIFIC
one business day of the Settlement Age

suspects may be unfair, deceptive, Sline . jor by any Lender or
Mortgage Broker employee in connec Bthe i sed. The Lender and
the Mortgage Broker shall indemnify th gent anglor the Signing Agent
against any legal claims brou er employee who is the
subject of any such s Bactivi ven in d faith, The Lender and the
Mortgage Broker : R i8Ci act:on agamst a Lendet or Mortgage
Broker employee investigation and confirmation of the
contents of such a susp

loyees may not overtly pressure or tush the

Bot o close by suggesting they may use the rescission
petiod eitfrt ¢hits or to address questions or objections raised at
Closing, or 11§ t the ability of the Settlement Agent or the Signing Agent

C. TITLE INSURANCE. NOTE:. Section C of these GENERAL CLOSING
INSTRUCTIONS is applicable only to Settlement Agents who issue a Title

-Commitment and/or a Title Policy.

C.1  Approved Settlement Agent.

General Closing Instructions 6/5/06 , 12
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

If the Settlement Agent issues the Title Commitment, the Settlement Agent must
also issue a Title Policy from the same titls insurer whose name appears on the Title
Commitment unless:

a. The Lender agrees to receive a title policy from a different title insurer and
Lender receives a satisfactory closing protection letter from that title insurer; or

b. The Lender receives a Title Commitment from a different title insurer and the
Lender receives a satisfactory closing protection letter from that title insurer.

The Settlement Agent must immediately notify the Lender in wri
terminates its underwriting agreement with the Settlement Age

g if the title insurer
C.2  Closing Protection; Loan Proceeds to Title Insur

and current Closing Protection Letter, or let z errors and
omission coverage and fidelity bond, is - -

whose name appears on the Title Commitm fie Title Commitment must be
issued by the same Title In i ng Protection Letter to the
Lender.

b. Settlement Agent: Sewho 1t i “nts of a Title Insurer may

covering all transactions

rage must be no less than equal to the full Loan Amount or,

if the Loan has ive Ainortization feature, the coverage must equal the percent of
the Loan Amount fided in the Title Insurance Section of the SPECIFIC

must secure future at es up to the maximum credit line as provided in tha Title
Insurance Section of the SPECIFIC CLOSING INSTRUCTIONS.

C.5 Name of Insured..
The insured named on the Title Policy must read as set forth in the Title
Insurance Section of the SPECIFIC CLOSING INSTRUCTIONS.

C.6 Loan Number,

General Closing Instructions 6/5/06 13
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Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10,17 and 21, May 8 and June 5

When provided by the Lender in the Loan Information Section of the SPECIFIC
CLOSING INSTRUCTIONS, the MERS loan identification number must appear on the
Title Policy for informational purposes only.

C.7  Lender’s Title Policy.
A Title Policy must be issued as identified in ‘type of Title Policy coverage(s) and
endorsements requested’ in the Title Insurance Section of the SPECIFIC CLOSING
INSTRUCTIONS. Ifthe Title Policy is sent without a complete lien description, the
Settlement Agent must direct the Title Insurer to deliver to the Lender an endorsement to
the Title Policy with the complete lien description within 10 days gf the Settlement Agent
receiving the recording information. ;
a. The Title Policy must be a standard long fo
(or the state-specific equivalent). The Lender wi
is secured by a one- to four-family dwellmg (exc £ aco

A Lender's Title Policy
hott form if the Loan
ve unit) and all the

b, Towa Only: The Lender will ! iffeate f Title)
in lieu of a Title Policy, if the follo Ol gaamet:
i Anopinion of title must be pré;

ii. The attomey m
_opinions of title 1
Towa, taking into at

FiC CLOSING INSTRUCTIONS.
idathe following statement: "[Attorney’s

ame]d to exercise reasonable care and skill in the
Wl the title and the glvmg of this oplmon i

licy im;ludiqg the ALTA Form 9 endorsement (or its

: yme improvement or new construction loan, the Settlement Agent
must direct the Title Insurer to issue the Lender’s Title Insurance Policy as
required in the Title Insurance Section of the SPECIFIC CLOSING

INSTRUCTIONS.

C8 Ratings. '
On the day of Closing, the Title Insurer must be on the “Title Insurance

Underwriters approved for use pursuant to Government Sponsored Enterprises
Standards” list maintained on the MBA website (www.mbaa.org/gse/title).
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C.9 Lien Position.
a. Validity. Only subject to any applicable exceptions shown in Section
C.10 a, of these GENERAL CLOSING INSTRUCTIONS, the Lender’s
Security Instrument must ¢reate a valid lien on the Property. The secured interest
must be in the lien position provided in the Title Insurance Section of the
SPECIFIC CLOSING INSTRUCTIONS. All other liens must be satisfied and an
executed lien release recorded in the appropriate county records as a post closing
item, except for a junior lien permitted by the Title Insurance Section of the
SPECIFIC CLOSING INSTRUCTIONS or that is created after this Loan.

[ .ender’s prior
The proposed

b. Subordination.. The Settlement Agent must ob
written consent for the subordination of any existing

subordination agreerent must be on a form accep
Settlement Agent must record the subordinati ecified in these

Closing Instructions.
c. Persons witb Rights. Ifthe Bo

the Seftlement Agent agrees
Lender’s lien is superior to a
with Rights may have in the

C.10 Exceptions. Exce
the SPECIFIC CLOSIN=

ce policy must include coverage (typically by
Yehensive endorsement such as the ALTA Form 9 or its

b. The following exceptions are NOT PERMITTED without the Lender
consent:
i. Bond liens
ii, HOA dues/assessments liens beyond State Law “Superlien”
amounts which are due and payable
iii.  Judgment liens
iv. Survey easements and encroachments
v. Taxes and assessments due within 60 days after Closing (must be

paid at Closing)
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vi.  Prior lines of credit (See Section G.4 of these GENERAL
CLOSING INSTRUCTIONS)
vii,  Junior liens

C.11 Restrictions.
Restrictions shown in the Title Policy are not permitted unless acceptable to the
Lender as provided in the Title Insurance Section of the SPECIFIC CLOSING
INSTRUCTIONS. If a particular restriction is acceptable to the Lender, an ALTA Form 9
must be provided, or the following language must appear in the policy: "Restrictions are
not violated as of the date of this policy and any future violation will not result in
forfeiture or reversion of title.”

C.12 Reissue Rate,
The charge for the Title Policy charged to the flected on the

Settlement Statement shall be the “reissue rate” o e rate whenever

the Borrower is entitled to such rate.

D. PROPERTY INSURANCE.

D.1  Flood Insurance. P

' If Flood insurance is rcqmred for's ECIFIC CLOSING
INSTRUCTIONS, tha Bo TOWE igrighe d Hazard Acknowledgment
of Receipt if required jp# d Insuratife Sections®f the SPECIFIC CLOSING

INSTRUCTIONS

fi@svidence that the Borrower has hazard
iy as provided in the Hazard Insurance Section of the
JONIS, If the loan is for a purchase, the term must be
ce, the remaining term must be for at least three
@ policy must be renewed for a term of at least one
the Hazard Insurance Requirements form enclosed with

D.3  Other coverages may be required. See the Hazard Insurance Section of the
SPECIFIC CLOSING INSTRUCTIONS.

E. SETTLEMENT STATEMENT.

E.l  RESPA. -
The Settlement Agent must prepare a Settlement Statement in accordance with the

instructions set forth in the SPECIFIC CLOSING INSTRUCTIONS. The Settlement
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Agent miust also provide and deliver the Settlement Statement to the Bormwer, the Seller
and the Lender in accordance with 24 CFR 3500. Under these provisions, the Settlement
Agent must permit the borrower to inspect such Settlement Statement, completed to set
forth those items that are known to the Settlement Agent at the time of inspection, duting
the business day immediately preceding the Signing. Only items related to the Seller’s
transaction may be omitted. If the Lender has not provided the information required for
the Settlement Agent to comply with this Section E.1 at least 48 hours prior to the
scheduled Signing, the Settlement Agent shall postpone the scheduled Signing to a date
and time at least 48 hours after receipt of required information from the Lender, unless
the Lender and the Borrower both agree in writing to an expedited,plosing as the result of
last minute changes fo the Loan Documents due to changes in .

agreed to by the Borrower,

E2  Lender Approval
a General Rule, The Settlement Agen tain er's approval of

is not timely received). Once the Lender ¥
the Settlement Agent will not make any ch
without first securing the Lenge.
Lender returns the Settlement §

to be made, ﬁna.l approval has

"atement at least 24 hours prior to Signing
ING INSTRUCTIONS when the

amant Agent will not change the
pout ﬁrst securing the Lender’s written
19 Lender returns the estimated Settlement

‘The Settlement Agent will deliver a certified copy of the
ment to the Lender as soon as practicable.

c. Required last minute changes. If changes oceut in the Settlement
Statement at the time of Signing, the Settlement Agent shall submit the proposed
last minute changes to the Lender and the Lender will review and approve or

make further changes within i« of receiving the proposed changes.

E.3 FHA Loan Amount.
The Loan Amount is based on the Borrower paying a.l.lowablg closing costs
(excluding prepaid tax and insurance escrows and interest) set forth in the Conditions to
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be Satisfied Prior to Disbursement of Loan Proceeds Section of the SPECIFIC
CLOSING INSTRUCTIONS. If the Borrower’s actual closing costs are LESS than this
amount, the Settlement Agent must suspend the Closing and notify the Lender
immediately. The Settlement Statement must accurately reflect any monies contributed
on behalf of the Borrower or deposited with the Lender.

E4  No Cash Qut.
- The Borrower must not receive any Loan proceeds other than those approved by

the Lender in the SPECIFIC CLOSING INSTRUCTIONS, If the Lender approves a cash
payment to the Borrower, those Loan Proceeds must be delivered the Borrower only,

E.5 Payoffs,
The Seitlement Statement must reflect the correct a

as set forth in the payoff statements required to be paid-3%E wi

Proceeds.

any outstanding debt

E.6  Home Equity Line of Credit (HELO
Only the charges disclosed in the SPECIFEG
charged on the Settlement Statement, Excess Loan
location set forth in the Lender Con
INSTRUCTIONS.

E.7  GFE at Closing

If the Lender requests the GFE be &tk : of Closing, the GFE
form must state the da 4 vBorrower (as provided by the
Lender in the SPE G INSTR TIONS) and the acknowledgment must
state the date it wi ;

E.8
momes it collects related to the Closing

ly disclose them on the Settlement Statement,

g in the Seftlement Statement and paid as indicated. These
payments cannot be dj#inged from the amounts and payees shown on the Loan Fees,
Charges, Reserves and Payoffs Section of the SPECIFIC CLOSING INSTRUCTIONS
without the prior written consent of the Lender. Except as provided in Section E.11 of
these GENERAL CLOSING INSTRUCTIONS, only charges actually paid outside of
Closing may be marked POC. If the Closing consists of a first and junior lien and the
Settlement Agent prepares only one Settlement Statement, all fees must be disclosed -
separately and must be clearly identified as to which loan the fee was applied.

E 10. “Closing Cost Credit” Loans.
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In cases where some or all of the Closing Costs ate being paid with a credit from
the Lender, the credit shall be disclosed on the Settlement Statement and an “Itemnization
of Amount Financed” shall be prepared by the Lender and presented to the Borrower
showing which costs are to be considered finance charges and which are not.

Required Forn

B.12 Setilement Agent Fees,

The dollar amoun
provided by the Settlems
by the Settlement

s are based on information
Jtrepresents that all fees charged
reasonable, comply in all respect with

ed oBithe Settlement Statement. If any finance

F.1  Compliance vwith GENERAL and SPECIFIC CLOSING INSTRUCTIONS.
All applicable conditions of these GENERAL and SPECIFIC CLOSING
INSTRTUCTIONS must be satisfied by, at or following Closing as required. If the
Settlement Agent is not the Signing Agent, The Settlement Agent is not relieved of its
obligation to ensure compliance with the GENERAL and SPECIFIC CLOSING

INSTRUCTIONS by the Signing Agent,

F.2  Verification of Identity.
Because the Signing Agent has face-to-face contact with the Borrower and other

signatories (as designated in the Borrower Information Seetion of the SPECIFIC
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CLOSING E\TS'IRUCTIONS), and the Lender may not, the Signing Agent must verify
the identity of all parties signing as required by the USA Patriot Act. The Signing Agent
must pexform the following activities for each Borrower and other signatories:
a. Explain. Explain that their information is being obtained to verify
1dent1ty

b. Identity Affidavit and Certification.
(i) Require each Borrower to complete and sign the Borrower’s
Certification (See Required Form K.2 of thess GENERAL CLOSING
INSTRUCTIONS) containing the Borrowers’ nam date of birth, social
seourity or other ITIN number, and type, date ofgstqnd expiration of ID
Document reviewed,

(ii) Verify that the information provided by

¢.  Closing Agent/Notary Public Cert b
Borrower’s Certification to certify that the i
Borrower’s Certification ma formation provided by the

d.  U.S.Residents. Review a3 L rnment or a U.S. state
govemment—msued identification

ding from the state of incorporation and a duly certified
g resolution,

ii.  For partnerships, a copy of the partnership agreement.,

iii.  For trusts, the frust agreement,

iv.  For DBAS, the assumed name certificate.

F3  Loan Document Review,
The Lender shall provide the Borrower with copies of the Loan Documents and

the Lender’s contact information at least 24 hours prior to Signing,
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F.4  Closing Process

The Settlement Agent or the Signing Agent shall explain fully the Closing process
to the Borrower and answer all questions from the Borrower prior to execution of the
Loan Documents to the best of the Settlement Agent’s or the Signing Agent’s ability,
unless the Settlement Agent or the Signing Agent is prohibited by law or
professional standards from doing so. Further, the Settlement Agent or the Signing
Agent shall not pressure or rush the Borrower at Closing or encourage them to Sign by
suggesting the Borrower may use the rescission period either to read Loan documents or
to address questions or objections raised at Signing,

_ JOTICE OF RIGHT
Documentation Section
AND DATE

ow are followed

F.5 THE NOTICE OF RIGHT TO CANCEL (also known
OF RESCISSION) on loans subject to rescission (see Req
of the SPECIFIC CLOSING INSTRUCTIONS) IS SIGN,
SENSITIVE. The Signing Agent must ensure that the irfs
when the Right Of Rescission is required. e,

a. BEFORE COMPLETION OF

1, all persons on title;
i the Borrower; and

T the HELOC Credit Agreement, but MUST NOT sign the
Non-Borrowe Reknowledgment, All other persons on title and any Person with
Rights must fign only the Non-Borrower Acknowledgment if such a document is
required in the Required Documentation Section of the SPECIFIC CLOSING
INSTRUCTIONS, if allowed by applicable state law.

d. Rescission Date.
i. The Signing Agent must ensure that the rescission expiration date
on the Right Of Rescission is correct considering the actual date[s] of
signature when each person signs and TIL requirements. If the datc 18
incorrect, the Signing Agent must draw a line through the incorrect date,
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write in the correct date, and have the correct date initialed by all persons
signing the Right Of Rescission, If more than one person is to sign the
Right Of Rescission and they do not sign on the same date, each person
should sign his/her own copy of the Rnght Of Rescission a.nd the dates on
the form must be correct as to that signer,

ii. Each person who signs must date the Right Of Rescission in ]:us or
her own handwriting,

i, ~ DONOT correct the rescission expiration date to reflect a date
earlier than the date printed on the Right Of Rescission. The rescissior
period can. only begin to run on or after the printed gate. Therefore, any

correction made to the date must reflect a date lag@&Thame to the printed
date.
iv.  If the rescission expiration date on § Of Rescission is blank
and the Signing Agent has been instructe 11 in the blank with
a date three business-days after ori have the

. Borrower initial the date. Only cogic the Right

Of Rescission are to be initial

e. Beginning of Rescission Period. Thed ioeriod will begin at

midnight on the date the Nota s the last signature on the
Security Instrument or the da uments, whichever is

f Ch made to the Loan
Documents, theg3li5 ; ¢ er the rescission period has
begun, the re i :_ agam at midnight on the date all persons

ments, the TIL, or the Right Of

be exercised by delivery to the Lender. The

ssion Period. Ifthe Loan has been timely rescinded, the
ptly notify the Settlement Agent. If the loan is not timely
rescinded, the Settlement Agent must obtain the Lender’s finding approval if
required by the SPECIFIC CLOSING INSTRUCTIONS, .

F.6  Homeowners® Association (HOA) Dues.
Prior to closing, any HOA dues and assessments on the Property must be

determined by the Seftlement Agent to be paid current, and subsequent HOA liens must
- be subordinate to the Lender’s lien, except as permitted by applicable State Law for HOA

“Superliens”,
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F.7  Mamfactured Housing.

If the Loan is designated as being secured by a manufactured home in the
Property Information Section of the SPECIFIC CLOSING INSTRUCTIONS, the
Settlement Agent must read and comply with all requirements in Section I of these
GENERAL CLOSING INSTRUCTIONS

F.8  Power of Attorney.
If a Power of Aftorney will be used to sign Loan Documents, the Seftlement

Agent must ensure that the Power of Attotney has been or will be filed in the Land
Records Office prior to recording any other Loan Documents.- The Settlement Agent
must collect a recording fee, if necessary. Settlement Agentm hallow the
Borrower’s attorney-in-fact to sign Loan Documents on behgliib{ the Borrower until the
Power of Attorney document has been reviewed and accepfe e Lender. Unless
approved in advance by the Lender, the Settlement Agen® as the attorney-in-
Jfact or sign documents on behalf of any party to the 45
Section 118 of these GENERAL CLOSING INS.

E9  Survey. :
If a survey is provided to meet 2 {itnsurance Section of
ipfion, lot size and street

the SPECIFIC CLOSING INSTRUCTIC
address on the survey must agree wi d

cceived a copy of the termite report and completion, if
ympleted, if any, was completed to my satisfaction and at no

, the termite report must be signed by the Borrower.
1

apphcabla, ang
cost to me". For

F.11 Other Req . A

If the purchase contract or the Required Documentation Section of the
SPECIFIC CLOSING INSTRUCTIONS requires other documentation, prior to closing, it
must be obtained and the Lender must be given a copy of the results.
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F.13 Document Execution,
The Borrower must sign the Truth in Lending ¢
Rescission, prior to signing the Note and other Loansg#g
Sign the Loan Documents on or after the date prigc
Borrower may Sign Loan Documents in a diffgfight ) isaehent date
so long as the Loan Documents have not expired B ;
Section of the SPECIFIC CLOSING INSTRUCTI
effective the later of: :

F.14

ven if not required by applicable state law, the

£ & a good faith attempt to require any notary who

& 5 Loarf Closing to keep, maintain, protect, and provide for

¢ 'he Lender or any governmental agent a chronological

arial acts that is either:

anently bound book with numbered pages; or

I electronic journal of notarial acts as defined in Section M.11 of
these'GENERAL CLOSING INSTRUCTIONS,

a(2). Effective January 1, 2008, even if not required by applicable state law, the
Settlement Agent shall require any notary who notarized Signers to 2 Loan
Closing to keep, maintain, protect, and provide for lawful inspection by the
Lender or any governmental agent a chronological official journal of notarial acts
that is either:

i. a permanently bound book with numbered pages; or
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. an electronic journal of notarial acts as defined in Section M.11 of
these GENERAL CLOSING INSTRUCTIONS.

b. A record of electronic notarial acts and a record of nonelectronic notarial
acts shall not be kept in separate journals,

C. A notary shall keep no more than one active journal at the same time,
except that a back-up record of an electronic journal may be kept to offset
potential loss of the original journal.

F.15 Enftries. .
a. For every notarial act, the notary shall reco e journal at the time of
notarization at least the following;

i the date and time of day of the
ii. the type of notarial act;
i, the type, title, or a descrip
iv.  the signature, printed ng
V. the evidence of identity o
statement that the person is “persona
of the type of identificati

1o the notary; a notation
ing agency, its serial or

identification number, & gxpiration; or the
signature, printed name Z3deEdnes witness swearing or
affirming to the person’s fdentity; S e ble witnesses who are not

petsoally known to the notgry g Safof identification documents

arincipal Signing the Security
Y. glectronic journal, the thumbprint or
er of each principal Signing the
al has the capability of capturing,

ol = was notanzed the source of this authority’s license, if any,
piration date of the device.

b. A notary shall not record a Social Security or credit card number
in the journal.,

. A notary shall record in the journal the circumstances for not completing a
notarial act,

F.16 Sigpatures and Thumbprints.
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At the time of notarization, the notary’s journal must be signed and a thumbpnnt
or other recognized biometric identifier affixed, as applicable, by each principal Signing
the Security Instrument(s).

F.17 Electronic Journal.
If the notary elects to keep an electronic journal pursuant to Section M.11 of
these GENERAL CLOSING INSTRUCTIONS, the notary shall:
a. provide to the commissioning otﬁc:al the password or access instructions
described in Section M.11 of these GENERAL CLOSING INSTRUCTIONS that
allow the journal to be viewed, printed out, and copied, bugpot altered; and

b. notify the commissioning official when the
instructions are changed.

INSTRUCTIONS have been satisfied 18 JOrma
prior to Completion of Closing (other that f thedlitle Policy). Ifthe

Settlement Agent is the Title .oan Proceeds and issue the
Title Policy, but did noi#fos : “the Settlement Agent is not
relieved of its obli compliancegvith these GENERAL and SPECIFIC

CLOSING INSTRU

__ losin, Loan Documents must be completed by
BAsent (no blanks and no backdating), properly

prior to obtaining thepPender’s approval of the Settlement Statement as provided in
Section E.2 of these GENERAL CLOSING INSTRUCTIONS. Loan Proceeds must be
Disbursed in strict compliance with the GENERAL and SPECIFIC CLOSING
INSTRUCTIONS and the Settlement Statement.

G4  Additional Funding Conditions.

See the Conditions to be Satisfied Prior to Disbursement of Loan Proceeds
Section of the SPECTFIC CLOSING INSTRUCTIONS. Ifthe Conditions to be
Satisfied Prior to Disbursement of Loan Proceeds Section of the SPECIFIC
CLOSING INSTRUCTIONS require payoff of credit card or collection accounts, the
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Borrower must provide an original statement from the appropriate account holder so that
the funds can be sent to the proper address and get credited to the proper account, If the
Borrower fails to provide the original statements, the Closing must be postponed untit
such documents are provided, This is to avoid escheatment of the Borrower’s finds due
to lack of proper address or account number.

G.5 Rescission.
If a 3 day Right Of Rescission is required in the Required Documentation
Section of the SPECIFIC CLOSING INSTRUCTIONS, the Lender will not Fund the
Loan and the Loan Proceeds must not be Disbursed to anyone untj 3 day rescission
period has expired and all of the conditions of Section F.5 of
CLOSING INSTRUCTIONS have been complied with.
d t MUST NOT BE BACKDATED UNDER £

G.6  Sufficient Borrower Funds to Close.
Prior to or at closing, the Settlement A deel er cash

or other good funds sufficient to pay all amotints 3 ftement as

payable by the Borrower. Types of trade equity (red ;

any other sources of noncash funds tq,

Signing by the Lender,

G.7 Table Funded Loans and Con
Regardless of whether the Lender ¢

CPEC{FIC CLOSING INSTRUCTIONS, or retumed in the
ocation identified in the Lender Contact Information

Section of the (
refurned by mail, #lement Agent must include the loan number and a copy of the .

Settlement Statemen th the checlc

G.2 Document Delivery.
Unless otherwise requested by the Lender in the Attachment to the SPECIFIC

CLOSING INSTRUCTIONS, the Settlement Agent must deliver the following
documents, if collected as a part of the Closing process, to the address in the Lender
Contact Information Section of the SPECIFIC CLOSING INSTRUCTIONS within two

business days after Closing:
a. Originals. The original of all Loan Documents except documents to be

sent for recording.
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b. Conventional Loan. One copy of each Closing Document sent for
recording, certified to be a "True Copy of the Signed Original" with the notary
acknowledgement section completed inits entirety.

c. Government Loan. Two copies of each Closing Document sent for
recording, each copy certified to be a "True Copy of the Signed Original” with the
notary acknowledgement section completed in its entirety.

d. Settlement Statement. The Seftlement Statement(
have been signed by all parties.

e. Termite Standard Inspection Report & Co 3, On a VA or FHA
Loan, the Borrower must sign as provided in th
Section of the SPECIFIC CLOSING INSTE

f. Hazard Insurance, Evidence o,
endorsemgnt.

g Survey. The survey.

h. Flood. Ifrequired in Section of the

SPECIFIC CLOSING INSTRUC uted application for a
floed policy/NFIP or an exscuted of Purchase of Flood
Insurance” and g of paid arance binder or endorsement.

e escrow closing are used, certified
amendments necessary.

1 _ title to the Borrower.

0. Power of Attorney.

G. 10 Loan Payment Instructions.
The Settlement Agent must provide the Borrower with instructions on when,

whete and how the Borrower is to make the Loan Payments by providing Required
Form K5 First Payment Letter.
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H. POST-DISBURSEMENT CONDITIONS.

H.1 Loan Document Delivery.
The Settlement Agent must deliver all executed Loan Documents to the address in
the Lender Contact Information Section of the SPECIFIC CLOSING

INSTRUCTIONS.

H.2. Land Record Filings,
Instruments must be recorded in the official land recor
located in the following order where possible, or in the ord
issuing the Title Policy:
a. Deed or any other instrument used to cg

ohg the Property is
d by the Title Insurer

b. Power of Attormey

c. First Lien Security Instrument wi

d. Junior lien Security ment with all

Subordinstion Agreeme:

H3

al recorded Loan Documents to the
Lender promptly if tha the recorded Loan Documents from the
land reco:

HS
Tax Reform Act.

H6 Document Requests.
The Settlement Agent must provide the Lender with any and all documents

subsequently requested by the Lender in relation to the Closing not later than seven
business days from the request, if such request occurs within one year of the Closing.

1. = MANUFACTURED HOUSING INSTRUCTIONS.
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If the Loan is designated as a manufactured housing unit in the Property
Information Section of the SPECIFIC CLOSING INSTRUCTIONS, the following

conditions are required; -

L1  The Settlement Agent must verify that this is a manufactured housing transaction.
If the Settlement Agent is unable to verify that this is a manufactured housing unit or
verifies that it is not a manufactured housing unit, the Settlement Agent must contact the
Lender immediately.

12  The Settlement Agent is responsible to ensure that any
property taxes on the manufactured home are paid prior to

L3 The final Lender's Title Policy must contain 76 equivalent (in
Texas issue the T-31.1 endorsement), for manufac

L4  Manufactured Home Transaction Reg . Tg Antghust take
all steps prior to the Completion of Closing : i “lien on the
land and the manufactured home is a real property that'it is legally classified and
taxed as real property. Depending ong -

include: '

a, the surrender of the Ce;

16  The Settlemej’Agent must obtain from the Seller of the new manufactured home
proof of title transfef and satisfaction of any existing liens on the traded manufactured
home and include this documentation in the loan package,

17  The purchase, and financing (or refinancing) of the land and the manufactured
home must be evidenced and secured by a single valid and enforceable note and first lien
Mortgage or Deed of Trust that is recorded in the land records. If a single len is not
Jegally recognized under state law, then the Settlement Agent must take the necessary
steps to make sure the manufactured home is evidenced on the Certificate of Title, or
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other document, and the land lien is properly documented by a Mortgage or Deed of
Trust.

L8  The Settlement Agent must provide proof of the elimination of the vehicle/chattel
title to the Lender at the address provided in the Lender Contact Section of the
SPECIFIC CLOSING INSTRUCTIONS within 90 days of the closing, or as soon as
possible thercafter.

L9  Two powers of attorney executed by each Borrower naming the Lender-as
attorney-in-fact for completion of any documentation relating fo the manufactured home
must be notarized and retumed with the Loan Documents. In  to the forgoing,
the Settlement Agent may also obtain a Power of Attomey both Buyer and Seller
for Settlement Agent’s use in completing the Closing.

110  State Specific Requirements: If the property
requirements for manufactured housing, the Settlgfic
additional requirements.

J. FRAUD PREVENTION,

[reputationsfor the mortgage lending
Title Contitnitments, back-dating documents,

“xercise of its duties) by the individual Settlement Agent

y conducting the Closing to exist during any stage of this
transaction, the Agent must immediately contact the Lender and postpone
Closing or Disbursenfient of the Loan until Settlement Agent receives written permission
to proceed from the Lender’s designated Contact Person in the Lender Contact
Information Section of the SPECIFIC CLOSING INSTRUCTIONS:

" J.1  Property Transfers,
a. This transaction will occur in conjunction with, or simultaneously with,

any other sale, transfer or financing of the Property (¢.g., double escrow, double
closing, flip sale, pass through, equity skimming, etc.), except for the following:

i, ©  ajunior loan provided or approved by the Lender;
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ii. the Property was acquired through inheritance;

iii.  the Property is a single-family residence and the Seller is a federal
government agency, other than Fannie Mae or Freddie Mac.

v the Lender has approved the existence of multiple concurrent
transactions in the SPECIFIC CLOSING INSTRUCTIONS.

b. The Property has been conveyed within 6 months preceding the Closing
Date and/or the new Loan represents an increase of over 25% of a previous
Security Instrument recorded in that same time period, unless the conveyance or
Security Instrument was noted in the Title Commitment a cepted by the
Lender in the Title Insurance Section of the SPECIF
INSTRUCTIONS.

will occur on or

c. A full or partial transfer of the Property hi oc
Borrower by the

before the Completion of Closing, except
vested owner.

{ record

J.2

*Lender’s decision to make the
Loan. A material fadp - i i to, any significant information on
changes in the valdc e to the sales contract (if a purchase),
changes to the financin t of ereditor’s rights, or any knowledge

or indica
I3

oker, Builder, Mortgage Broker, Title Insurer, Appraiser,
ot haoettlement Agent has made a material misstatement or

c 2 loan document or invoice has been tampered with, falsely generated,
bears any incorrect or falsified data, bears different names or addresses for the
same party, or bears a fictitious name.

d. a party’s handwriting or signature is inconsistent on the Loan Documents.

e, Bortower is being paid to lend credit or identity to the transaction.

General Closing Instructions 6/5/06 32
00 4 0pE ON LIDJNN SYHYdS N00:( 90006 NN




Ll

Still Marked to 2/23 version with MBA draft reaction to AEA changes proposed April
10, 17 and 21, May 8 and June 5

J4  Property Condition.
Recent changes to the condition of the Property, including fire, flood, regional
disaster, or other damage.

J.5  Parties to the Transaction, :

The Signing Agent who handles the transaction has a conflict of interest, is a
party to the transaction, or is a Close a Relative of any party to the transaction, “Close
Relative” includes spouse, parent, child, brother, sister, grandparent, flancé or life
partner, . :

J.6  Incomplete Loan Documents,
Any attachment referenced in the Required Docum
SPECIFIC CLOSING INSTRUCTIONS is not attached.

ition Section of the

Title Commitment. :
a. If the Title Commitmen: : % Title Policy requested
by the Lender, or the Title Co ithgthe Title Policy requested

ot verify the true identity of any signatory, or any
uce an unexpired form of government issued identification.

J.11  Silent Second.
A “silent second mortgage™ has been or Settlement agent is aware that one will be

placed on the Property.

J.12-  Source of Borrower Funds. ,
The Borrower’s funds are paid by a third party without Lender’s approval.

J.13  Mortgage Broker.
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The mortgage broker is the same person, or is owned or controlled by the same
person, as the Seller, Borrower, appraiser, Settlement Agent, or any other interested party
to the transaction.

J.14  Coercion, Undue Influence, Incapacity, Incompetancy,
The Borrower appears to be coerced, under undue influence, incapacitated or

incompentant.

J.15  Seller.
If the Seller is 2 business entity,or if the Borrower directl

the Seller ot is related to the Seller’s owner.

indirectly controls

J.16  Sales Price.

J.17  Closing Fees.

The amounts provided by the Settlem
Charges, Reserves and Payoffs Section of
for services provided by the Settlement Agent are

J.18  Non-Occupied. :
The Signing Agent has actual ki
residence not subject to this transaction ccupy the Property

incomplete infermeti B o or appears unusual in any manuer,

losing, the following form must be signed by the Mortgage

Agent as a part of
Broker and collected by the Settlement Agent prior to the disbursement of such funds:
I, ,(Mortgage Broker), hereby certify under
penalty of perjury that I am:

a. properly licensed, as required by applicable law, and properly
authorized by the Borrower and the Lender to originate this Loan;

b. unaware of any unfair, deceptive, misleading or unlawful behavior
by me or any other Mortgage Broker employee in connection with the Loan being
Closed,
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C.  unaware of any of the circumstances set out in Section J of these
GENERAL CLOSING INSTRUCTIONS; and
d, in full compliance with the National Association of Mortgage
Brokers’ Code of Ethics, -
K.2  Borrower Certification
[TO COME]

K.3 Borrower Comﬁliance Agreement

[TO COME]
K4 Non-Borrower Acknowledgement
. I am signing below solely to acknefledge rece losure

Statement, which contains disclosures 3
and state law, I understand that T am fiot

Agreement and have no rights to draw againSi Shdicconnt established by the Loan
Agreement. Further, by sig 1 : ent, I am not undertaking a

K5

L1  TheBorrowé Consent.
The Borrower’s consent must be obtained on an electronic consent form (See

Required Form K.6 of these-GENERAL CLOSING INSTRUCTIONS) that is-
elecironically signed by the Borrower whenever any disclosure is provided electronically
that would otherwise be required by law to be provided in writing, including but not
limited to Notes with disclosures, HUD 1 statements, and Truth-In-Lending disclosure
statements. After the Borrower has electronically signed the Consumer Consent Form,
the Consumer Consent Form must be securely stored with the other electronic Loan

Duocument documents, -
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The Process used to permit the Borrower to electronically sign the Consumer
Consent Form must ensure the same level of mtegnty as the Electronic Signature Process
used to permit the Borrower to elactromcally sign the eNote. The Process must employ
one of the approved electronic signature methods outlined in Section 1.3, and the signed
document must be Tamper-Sealed, The Consumer Consent Form must (i) be voluntary
and (ii) comply with E-SIGN and other applicable laws and regulations.

& Who Must Give their Express Consent. Express consent must be obtained

electronically from the Borrower immediately preceding the electronic Closing.

At a minimum, all Borrowers, co-Borrowers and persons Rights that must

sign the Nol:e, Security Instrument or deed of conveyang

that the Lender has provided to the Settlement

b. Requirements for Consumer Pre-Cong

dship or emergency

c. Use of Power of Attotne
] ment, and other closing

Simaﬁﬁn, ﬂle LEﬂder Wi].l perm
documents to be executed by a

f due:a-ry relationship with the

; eT@nit an attomey-in-fact to consent on behalf
of the Conéll : ; ower of attorney provided that:
i law; and
responsible for determining that the terms
ey are sufficient to establish a delegation of the
in-fact to consent on behalf of the Borrower.

: r Parties Other than the Borrowers. Each person
iiwer) who participates in an electronic residential mortgage
ot give their consent to conduct the transaction clectronically,

mortgage loan transaction has consented to conduct the transaction
slgctmnically.

e Timing of Consent. Even though the Borrower has given his or her
consent before on a date preceding the loan closing date, the Lender must obtain
the Borrower’s express consent on the loan closing date preceding the eMottgage
Closing Process.
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L2  Title nsurance Requirements for eMortgages.

Each Mortgage Closed for the Lender must comply with the title insurance
requirements set forth in these GENERAL CLOSING INSTRUCTIONS. In particular,
the Title Insurance Loan Policy Form used must not take exception for any matters
related to the fact that the promissory Note secured by the Security Instrument is an
electronic Note.

In addition, regardless of which eligible loan policy form that the Settlement
Agent uses, the loan policy must provide affirmative coverage insuring that the lien status
of the Security Instrument is not adversely affected in any way dug.to the fact that the
promissory Note secured by the Security Instrument is an electpgfeote and that the
Security Instrument is valid, effective and enforceable licn w

L3 Electronic Signatures (eSignatures). _
The Borrowers must give their express consgg

 residential mortgage transaction by executing an g Sdbrovided by the
Lender and certain other Electronic Records ugif gonic Si attached
to or logically associated with the Electronic Rect it & person

with the intent to sign the Electronic Record, The
necessary parties to the eléctronic resj
enforceable Electronic Signatures, S
Signatures must be designed to comply?

ansaction adopt secure and
modate Electronic

The Procedure used to create an g must address all of the
fouowing ity it

f, E ; that each Electronic Record has been individually reviewed,
electronically signed, and has had the Electronic Signatures attached to or
associated with the Electronic Record before moving on fo the next Electronic
Record.

L4  Authority to Sign.
a. When the Settlement Agent obtains Electronic Signatures it must comply
with all substantive legal requirements with respect to establishing the authority
of the person signing to sign: (i) on their own behalf; (if) on behalf of others (such
as an attorney-in-fact); or (iii) in a representative caparity (such as a corporate
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officer or trustee), as applicable under the circumstances, If a person is signing is
in & representative capacity, the Electronic Signature must be structured to reflect
the name of the person actually signing, the represented person, and the signer’s
title or capacity, If permitted under applicable law, documents establishing
anthority to sign on behalf of others may be:

1. In the form of an Electronic Record, and

ii. Signed vsing an Electronic Signature,

b. In addition to complying with any other legal or Lender requirements,
establishing the authority to sign must include the followi
i For individuals signing on their own be
A, A Procedure for establishing

B. A Procedure for establishi
contract under applicable law, includ
to determine that the signer is not a

aner’s identity, and

it For individuals signin '_ : inal ntative
capacity:

A, A Procedure for establ

ach the represented person’s Electronic
e represented person’s Electronic

C. Assuring that the signer knows which Electronic Record is being signed.

L6  Intent to Use an Electronic Signature,

In an electronic enviromment, care should be taken to provide reasonable certainty
that a signer is aware of the signature Process and its legal consequences. This may be
particularly significant with transactions during the initial stages of the conversion to
Electronic Records, since many Procedures may not be as familiar to the Borrower as the
traditional Procedures associated with paper documents and written signatures,
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Therefore, the signature Process must be designed to provide:
a. Notice to the signer that an Electronic Signature is about to be (or has just
been) attached to or logically associated with the Electronic Record.

b. Evidence of the signer’s intent to have the signer’s Electronic Signature
attached to or logically associated with the Electronic Record. -

Because the signature Process may involve introductory or explanatory material,
or information dialog boxes and other notices that may change over time, the Settlement
Agent must maintain these materials for archival purposes and la er reference,

L7  Establishing the Reason for the Electronic Signature,,
The System or Process must be designed to provigy
purpose the Electronic Signature will serve. Purposes ¢
include, but are not limited to, evidencing: :
. The signer’s consent to participatedft

5t0 the signer of the
o ._;4- ature may serve

b. The signer’s agreement to the
¢, The signer’s receipt o

That the signer had a

muft be designed so that each Electronio Record, that is

required to orrower by law or by another party to the transaction, is
scparately prescigs) gner for signature, Attaching the Electronic Signature to or
logically associatifi cctronic Signature with each Electronic Record shall require a
separate affirmative 25% by the signer.

L9  Signature Attached to or Logically Associated with Electronic Record.

The System or Process must be designed so that an Electronic Signature is
attached to or logically associated with the Blectronic Record intended to be signed to the
extent necessary to comply with ESIGN and/or UETA. enacted by the applicable
jurisdiction or other applicable state law. In addition, when an anthorized party to an
electronic transaction is reviewing an electronically signed Electronic Record, the party
must be able to promptly and reasonably determine:
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a. ° the signer’s Electronic Signature has been attached to or logically
‘associated with the Blectronic Record,

b the type of Electronic Signature symbol or Process used, and

c. the identity of the signer.

Where a signature Process has been used instead of a symbol (as, for example,
with a password and PIN used to access a Record), the Electronic Records within the
System should contain, mcorporate, or be clearly associated with, the identity of the
signer and a description of the signature Process that was emp

L.10 Symbol or Process Used As an Electronic Signat i
The Lender requires the Settlement Agent to repitient andiazrant that the type
of Electronic Sighature used by the Borrower to si eN ther Electronic
Record associated with the transaction, is legall wjic i
not effected by means of the following:

a. Audio or video recording

b. Object signatures suchyas bi i ialized signing pads and/or
spplets.

Both E-SIGN and UETA permit the ' dentification Processes

ih any particular instance,
ware vendor, or the

as Electronic Signatures. The type of s
, ses of the participating parties. In

the Electronic Record. The person obtaining a
level of confidence, appropriate to the gravity of the
transaction, thatiis 1gvill not be able to effectively deny signing the Electronic

The Lender rfequires the following stipulations to be implemented by all systems
Processing eSignature requests that the signing Process must, at a minimum, implement

the following:
a. Individually authenticate each signer
b. Notify the signer when he or she initiates an eSignature request.

c. Clearly explain the implications that result from signing the document
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d. Prompt the signer to confirm his or her ¢Signature request.

e. Each document must be individually reviewed, signed, and modified by
affixing all required signatures prior to moving on to the next document,

£ When reviewing the signed Electronic Record, it must be possible to
determine the existence of the associated eSignature, the type of eSignature, the
Process employed, and the identity of the signer. -

g Signature must include signer’s name, date, and

L12 eNote Signatures
For eNote signatures, the L ender requires the foll iaddition to the
eSignature requirements stated in Section L.3:
a. All signing parties must be physical
location for the electronic Signing Proces;

b. Signers must validate their créden girdgsing System B entering

their user IDs and passwords at the outset o gnature Process to indicate
their desire to electronically s - | again before they sign the
documents, .

c. The Settlement Agent re at the map section of the
eNote MISMO Categ elivg PO ntains the relationships and
links between | including information on the

43y
ignature requirements as eNotes, while non-legal
equirements in Section M. 3.

» must have access to the eNote. This requirement can be met
, if the Consumer agrees, providing an electronic copy.

M.1  Maintaining Electronic Documents with Electronic Signatures

For all eMortgage loan documents for which an Electronic-Signature is obtained:
the Lender requires that these documents be maintained in a mamner that presetves the
integrity of the Electronic Record and Electronic Signature. These documents must
follow the guidelines indicated in Section M.3 of these GENERAL CLOSING
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INSTRUCTIONS.

M2 Additional Requirements for Specific Electronic Documents,

The following electronic Loan documents must be created in a manner that
provides assurance that (i) the document is digitally signed and secured by Tamper-Seals,
and (i) the view and data portions of the document are inextricably linked.

(At present, MISMO Category 1 SMART Documents are the only document formats
approved by the Lender that provide this level of assurance.)

a. Promissory note (authoritative copy), addenda, and the primary back-up

copy
b.  Security Instrument and riders, if applicable

c. Modifying instruments, if applicable
d. Assumption instruments, if appli
e, Settlement Statement

E Title Insurance Policyse— Short Form

The following electronic Loan I : include a view, digital
signature, data, and tamper-evident seal. st follow MISMO data
standards For these documents the view not need to be inextricably

M3 Tampar—deent Seals
The Lender requires that all Tamper—Ewdent Seals on loan documents comply

- with the following rules:
a. The Lender will only accept Tamper-Evident Seals utilizing industry
standard, recognized, W3C compliant, and MISMO -approved digital signature
algorithms with X.M09 certificates issued by a SISAC-accredited Issuing
Authority (for eNotes, exceptions to the SISAC-accredited Issuing Authority

requirement may be negotiated on a case-by-case basis).
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b. For eNotes; Tamper-Evident Seals must comply with specifications for
tamper-gvident signatures with authentication as defined in the MISMO SMART
Document Implementation Guide.

c. Other Documents that require Tamper-Evident Seals and eLoan
Documents: Because the authenticity of the Tamper-Evident Seals cannot be
validated with MERS, authentication is required and must comply with
specifications in the MISMO SMART Document Implementation Guide.

The Lender requires eNote Tamper-Evident Seals to be g 1 the MERS®
eRegistry. This digital signature will be the primary means 41 ender uses to
authenticate an eNote’s Tamper-Evident Seal. Becauge an :

M4  Additienal Display and Fotmatting Rilles!

Electronic records that are used to provide
lieu of paper documents must includ
contained in the written documents.
observed. :

on and obtain signatures in
erms and conditions

RelipPay, or format of information
if it were in writing . Y electronic display of the
Electronic Record agé sww i the Flectromic Record. Neither UETA nor E- SIGN
¢liminates any exi i pements. As an illustration only, some

Jrticular information, such as disclosures that are
¥c the place for signature

If specific or'separate legal requirements concerning content or format of the
information have been established for Electronic Records by the controlling legislative or

regulatory authority, those requirements must be observed.

M.5 File Formats _

File formats for Electronic Records must be capable of accurately reproducing the
fonts, styling, margins, and other physical features of the Electronic Record both when
being electronically displayed and in print, Pagination, line spacing, and paragraph
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formatting and mumbering must all be maintained unless approved electronic form
versions are used,

On-screen viewing of the Electronic Records must be possible either through
means of proprietary programs developed by the Settlement Agent or through open data
formatting standards, provided the software is offered through widely available methods
such as an Internet browser or software that is free to the public (for example, Adobe
Acrobat Reader) and not subject to licensing conditions that would limit the Lender from:
using these documents for any reason whatsoever. )

M.6  No Limitations on Usage.

For all documents, regardless of format, the Settlemexiia gent resents and

warrants that the documents must be maintainable, reprod; d have no licensing
conditions that would limit the Lender from using these any reason

whatsoever.

M.,7  Self-Contained.
Electronically signed Electronic Records 1
necessary to reproduce the entire Electronic Record % ssociated signatures in a
form that permits the person viewin ify:
a.

M.8

jiCr deem that document image quality is
below § t to require paper equivalents. If a pattern
of pog ddemreserves the right to dictate minimum standards
to winck Al Si@idhere, If a document is deemed to be unreadable,
the Settl S C the original or the document is considered missing.

~ M9 Hybr loge¥and Documentation.
S a hybrid loan transaction as any such Mortgage loan
transaction where tk documents (see Section M.2 of these GENERAL CLOSING

INSTRUCTIONS) dre a combination of paper and electronic records, Likewise, a hybrid
loan filc is any loan file where the loan documents are a combination of paper and
electronic records.

The Lender will allow the Settlement Agent to maintain their requisite loan file
documentation in a combination of paper and electronic formats, as long as appropriate
cross-references are maintained, However, where business Processes dictate a specific
format, parties will be expected to deliver the required document format in accordance
with the Lender’s requirements permitted by the SPECIFIC LOAN CLOSING

INSTRUCTIONS.
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M.10 Electronic Records Management of Loan Documents.

This section describes electronic records management requirements for all Loan

Documents while in the possession of the Settlement Agent.

The Settlement Agents who hold Loan Documents on the Lender’s behalf for any

period of time after Completion of Closing can use either an in- house-built or third-
party-vendor electronic records storage and management system for Loan Document

retention.

General Closing Instructions 6/5/06

q

a. Retention of Electronic Format. All documents in the electronic file must
either retain their original electronic file format, or if created in paper form and
permitted by the SPECIFIC LOAN CLOSING INSTR IS, be imaged
based on the Lender approved imaging standards.
required to conduct periodical system and informag
but not limited to B-SIGN, UETA, and SPeRS I
procedures affecting Electronic Record retent

b, Electronic Document Integrity,,
must establish a request and approval
electronic Loan Document records in their s
system must have user authengi
and must track and log user id
on records, and time of the ev

acy Proteciion. The Settiement Agent must follow
dards as o

tations, as well as regulatory agencies’ (i.e.,
Insurance Corporation, National Credit
the Comptroller of the Currency, and Office of
le) continued guidance and advisories on privacy

S, The Settlement Agent must during the time that it holds the
Loan Documents:
i, Provide viewing, retrieving, and printing capabilities for
these documents in accordance with Purchase Document requirements

dat@, and the best practices on, the safety and soundness of

regardless of the electronic formats in which Loan Documents and records

are kept
il Provide online access and system-to-system interfaces to

Loan Documents as required by the Lender
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ili,  Maintain an electronic audit trail for all electronic
transactions that occurred to the Loan Documents,

iv.  Perform regular backups of all Loan Documents, and be
able to replace Electronic Records that are damaged, corrupted, or lost.

V. Maintain a geographically remote Disaster
Recovery/Business Continmity Plan (DR/BCP) site that is not susceptible
to the same disasters as the primary site for all Electronic Records.

Vi. Document DR/BCP to provide recovery services of
functionality, availability, and data to the point of failure within 48 hours
of a declared disaster.

ar the entire cost of

e. Damage or Loss, The Settlement Agent musfdice
iy reason while in the

restoring electronic Loan Documents damaged or
Settlement Agent’s custody.

f. Ownership of Loan Documents.
documcnts and racords of whatever k

the Lender. All records whethi
of the Settlement Agents are reth

- S to be viewed, printed out, and copied electronically by any
person usingdngdsword or another non-biometric access method designated by

d. has a back-up system in place to provide a duplicate record in the event of
loss of the original record;

e, has the capability of capturing and storing the images of a handwritten
signature and a thumbprint as they are made, or of capturing and storing in
retrievable form, in lieu of a thumbprint, another recognized biometric identifier;

and
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fi has the capability of printing out on paper and of providing electronic
copies of any entry, any combination of entries, or all entries, including the
images of related handwritten signatures and thumbprints, providing that if
another type of biometric identifier is used in lieu of thumbprints, these identifiers
will be included in any electronic copy.

END

General Closing Tnstructions 6/5/06 47
b4 6EE ON 119900 $Y4¥dS  Wdl0:T 90006 unr

ne-6a0-




